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YKPAIHA
OJIEBCBKA MICBKA PAJIA
KUTOMUPCHLKOT OBJACTI

PIUIEHHS Ne214
X111 cecia VI cknmkatiusg

Bij 11.08.2017 poky

[po 3aTBepiKeHHS periamMmeHTy
LlenTpy HananHs aAMIHICTPaTHBHUX T1OCHYT
OuieBchKOT MichKOT pajiu

Kepytouucr 3akonamu Ykpainu «Ilpo miciiese camonpsyiysanis B Ykpaiii»,
«Ilpo aaminictpatuBni nocayruy, «lIpo 1038inbHY cHeTemy B cdepi rocrnonaapehko;
AISBHOCTIY, 3 ypaxypaunam  [lpumiptoro  pernamenty  nenrtpy  najani
a/IMIHICTPATUBHUX  1IOCHYT,  3aTBEp/LKCHOro  noctanosoto  Kadinery  Minicrpin
Yxpaitu 8ig 01.08.2013p. NoS88 (3i sminamu), Bpaxoryloun pexkomeHaiii 1ocTinnoy
KOMICIT MIChKOI pajin 3 muTaHb periamenTy, JeNyTaTchLKol JUS/ILHOCTI i ¢TUKH, npan
JOIMHHA, 38KOHHOCTI, NIPaBONOPSIKY Ta aHTHKOPYIIHIFAHOT AsILHOCTI, Michka pajia
BUPILLWJIA:

I. 3atBepantu pernament Llentpy najianus agminictparusuux nochyr Onenchkol
MiChKOT pajy (ofaeThest). '

KonTpostk 3a BuKonansiv 1ainoro pitlieis NokjaactTy Ha KepyloHoro clpasamu
BUKOHABYOI0 KOMITETY MichKol paiu Pycuna 10.1°,
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MichKkui 1rostoBa 0.B.Omenpuyx
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SHIGHO 2
OPUIHAROM



3ATBEP/IKEHO

Pimennsa XIII cecii
OneBcbKoi MiChKOT paau
Big 11.08.2017p Ne21

PeraamenT LleHTpy HaIaHHA aAMIHICTPATHBHHUX MOCJYT
OJseBCbKOI MiCbKOI paau

3arajpHi 0JI0KeHHH

1.1.  Pernmament LlenTpy HamaHHs agMiHICTpaTUBHUX mociayr OeBChKOi MiChKOI
paau po3pobiieHo BiAmoBigHO 10 3akoHy Ykpainu «IIpo aamiHICTpaTHBHI MOCIYru», 3
ypaxyBaHHsiM [IpuMmipHOTO periamMeHTy ILEHTPY HaJaHHA aJMiHICTPATUBHUX MOCIYT,
3aTBepKeHoro nocranooto KabGinetry MinictpiB Ykpainu Bix 01 ceprmus 2013 p. Ne 588 (3
HAaCTYTHUMH 3MiHaMU).

Ileit PermamenT BuU3HAuae moOpsAAoK opranizamii poGotu LleHTpy HagaHHS
aaMiHicTpaTUBHUX mocayr OneBcbkoi Michkoi paau (mani - Llentp, HHHAII), mopsnok mii
aaMminicTpaTopiB LleHTpy Ta ix B3aemonii i3 cy0'ekTaMu HaJaHHSA aAMIHICTPATUBHUX MOCIYT.

1.2. PernameHT € HOpPMaTUBHUM aKTOM, pO3pOOJEHUM Ha OCHOBI YHUHHOTO
3aKOHOJaBCTBA YKpaiHU.

1.3.  3aTBepaXeHHS Ta BHECEHHS 3MIH 10 PermaMeHTy 311HCHIOETHCS PIIICHHSIM
OneBCchKOi MICHKOI paau.

1.4. JloTpuMaHHS TOJOXEHb PermamMeHTy € 00OB'SI3KOBUM IS BCiX MpalliBHUKIB
[MHAII, a Takox nns cyO’€KTiB HaJaHHsS aJMIHICTPATUBHUX IMOCIYT B YaCTHUHI HaJaHHSI
BiIMOBIIHUX TOCAYT uepe3 Llentp.

1.5. TepMmiHu, $SKI BHUKOPUCTOBYIOTHCS y LbOMY PermameHTi, BXHBalOTbCA Yy
3HAYeHHAX, HaBEIEHUX Yy 3akoHax Ykpainu «[Ipo micieBe caMoBpsiayBaHHsA B YKpaiHi»,
«Ilpo anminictpatuBHl mocayru», «lIpo no3BimbHY cuctemy y cdepi rocmomapchbkoi
MIAIBHOCTI».

1.6. ITogaHHs BXIZHOTO NAKETy JOKYMEHTIB Ha OTPUMAaHHS aJMiHICTPaTUBHOI
nocnyru, sika Hagaetbcs uepe3 LHAII, ta nepemaya BHXiZHOrO MakeTy JOKYMEHTIB
Cy0’exTy 3BepHEHHs 3JilicHeThcs BukawyHo B I[[HAII, B TOMYy 4ucai B Horo
TepUTOpiaJbHUX MiJPO3/Ai7ax YU Ha BiAAAJEHUX MICIAX JJs poOOTH aJAMiIHICTPATOPIB.

1.7. Yac mnpuiiomy cy0’ekTiB 3BepHeHb Yy LleHTpi, HOro TepuUTOpiadbHUX
MiAPO3AiMiB, BigJaJeHUuX MIicIb IJIsi poOoTH amMiHicTpaTopiB Takoro LlenTpy (B pasi ix
YTBOPEHHS) 3aTBEPIKYETHCS OpraHoOM, 110 YTBOpHUB LIeHTp, 3 ypaxyBaHHSIM BUMOTI 3aKOHY
VYkpainu “IIpo anminicTpatuBHi mociyru".

1.8. Ilepenik agMiHICTpaTUBHUX MOCHYT, Kl HagawThca depe3 Llentp (mami -
[Tepenik), dopmyerbes kepiBHukomM I[[HAII 3 ypaxyBaHHSM TpOMO3HIIH 1 3ayBaKeHb
cy0’e€KTiB HajaHHA aAMIHICTPAaTUBHUX TOCIYT, Ta BHU3HA4YaeThcsi OJEBCHKOIO MiCHKOIO
pajoro.

1.9. ®opmu iHGOpMAIIHHUX 1 TEXHOJOTIYHUX KAPTOK, OMKCIB BXIJHHUX MMaKETiB
JOKYMEHTIB, CYHpPOBIJHHUX JIHCTIB, JHMCTA-MPOXOJKEHHS, MOCTAaHOB 1 MPOTOKOJIB MO0
aIMIHICTPATUBHOI BiMOBITATLHOCTI TOIMIO 3aTBEPIKYIOTHCS MiCHKHM TOJOBOIO.

2. Bumorm 10 npumilneHuii, B skomy posmimyerbcst LlenTp



2.1. Ha Bxomi mo mnpumimenns (OyxiBni) I[[HAII posmimyroTbcs BHBiICKa 3
HaiiMmeHnyBaHHAM LleHTpy Ta Tabamuka 3 iHpopmamieio npo rpadik oro podotu (mpuitomHi
roJIMHU Cy0'€KTIiB 3BEPHEHHS).

Bxin mo LlenTpy moBuHeH OyTH OONamITOBAaHWN MaHAYCOM sl 0Ci0 3 0OMEXKEHUMU
Gi13MYHUMHU MOXKIUBOCTSIMU Ta 3pYYHUMU CXOJaMU 3 MOPYUHSAMH.

VY mpumimenHi LleHTpy oOnamToByeThCS TyalleTHa KiMHaTa 3 ypaxyBaHHSM MOTpPeO
oci0 3 oOMexxeHUMH (PI3MYHUMU MOKJIMBOCTIMU.

Ha npunerniti go IleHTpy Tteputopii mepemadadaeThcss Micie s 0e€30IIIaTHOT
CTOSTHKM aBTOMOOIUIBHOT'O TPAHCIOPTY CYO'€KTIiB 3BEpHEHHSA. 3a MOTpeOH, HA MPHIETIIUX
BYJIMIISIX PO3MINIYIOTHCSI BKa3iBHUKH, Ha SIKUX 3a3HAYa€ThCS Miciie po3ramryBaHHs LleHTpy.

2.2. Ilpumimenns LleHTpy moainseThCs HA BIAKPUTY Ta 3aKPUTY YACTHHU.

2.2.1. Y BigKpUTIH  4YacTUHI  3I1HCHIOEThCS  NpUIIOM, KOHCYJIbTYBaHHS,
iHpopmyBaHHS Ta 00CIyroByBaHHS Cy0'€KTiB 3BepHEeHHs npauiBHukamu Llentpy. Cy6’exTn
3BEpHEHHS MaIOTh 0€3MEepeIKOIHHUI JOCTYI 10 Takoi yacTuHu LleHTpy.

Binkpura uyacTuHa BKIJIIOYae Micue (Micis) [Jsd: OYIKyBaHHA Ta 1H(QOpPMYyBaHHS
cy0’€KTiB 3BE€pHEHHs, a TAKOX IS IpUiloMy Ta 00CIyroByBaHHS.

Binkpura yacTuHa po3MillyeThCS HA MEepUIOMY OYIiBIIi.

2.2.2. 3akpuTa YacTHMHA NpU3HAY€Ha BUKJIIOYHO JJIs ONpAlOBaHHSA JOKYMEHTIB,
MOIITH, HaJaHHS KOHCYJIbTAIlIM Ta 3A1MCHEHHS MOMEPEIHBOT0 3aMUCy Cy0'€KTIB 3BEpHEHHS
Ha TpUIIOM 3a JOMOMOTOI0 3aco0iB TenekoMmyHikamii (TenedoHy, €IEeKTPOHHOI MOIITH,
IHIMUX 3aco0iB  3B'A3Ky), a TakKoX 30€epeKeHHS JOKYMEHTIB, CIIpaB, »JKYpHaliB
o0niky/peecTpauii (po3MillleHHS apXiBY).

Bxix no 3akpurtoi yactuHM lLleHTpy, SIKIIO BOHA pO3TAIlOBaHA BIJOKPEMIIEHO Bij
BIIKPUTOI YaCTHUHU, Cy0’ €KTaM 3BEpHEHHS 3a00pOHIETHCS.

2.3. VY lleHTpi CTBOPIOEThCS CEKTOP iHPOpMYyBaHHS (peLeniisi) ab0 BU3HAYAETHCS
NpaniBHUK (MpaliBHUKK) BiANOBiJaNbHI 3a MEPUIIMNA KOHTAKT 3 Cy0’€KTaMu 3BEPHEHHS, iX
3arajbpHe IHPOPMYBAHHS Ta KOHCYJIbTYBaHHs 3 NuTaHb podotu LleHTpy.

2.4. Y entpi nna iHpopmMyBaHHS CyO'€KTiB 3BEpHEHHS Ta OYiKyBaHHSA
3abe3nevyyeThes:

po3MinieHHs iHpOpPMaNifHUX CTEH/IIB, @ TAKOX Y pa3i MOXKIHUBOCTI - iHpopMamiiHi
TepMiHaIM B 3pYyYHOMY [Js TMEperisay Miclli, [0 MICTIATh aKTyaJlbHy, BHUYEPIHY
iHpopmariro, HEOOXiIHY ISl OJICp)KaHHS aAMiHICTPATUBHUX MOCIIYT.

oOnmamTyBaHHs MICIAMH I oOdiKyBaHHS (He MeHme 10), a TakoX CTOJaMHu,
CTUIBIIMU Ta KAaHIEIAPCHKUMH TOBapaMu Il 3alOBHEHHS Cy0’€KTaMH 3BEpHEHHS
HEOOXiTHUX TOKYMEHTIB.

2.5. st BucioBIEHHST Cy0’€KTaMHM 3BEPHEHBb 3ayBa)K€Hb 1 MPOMO3HUIlIN 00
SKOCTI HaJaHHSA aJAMIHICTpaTHBHUX mocayr LleHTp o00JamToByeEThCS BIAMOBIAHOIO
CKPUHBKOIO Ta KHHUIOI BiJTyKiB 1 NPOMO3UIIINA, SKa PO3MINYETHCSA Ha BUIHOMY Ta Yy
JOCTYITHOMY MICIIi.

2.6. PoGoui wmicus aaMmiHICTpaTOpiB I MNPUHOMY CYO’ €KTIB MOBUHHI OyTH
o0JiamITOBAaH1 3a MPUHLIMUIIOM BIJKPUTOCTI 1 MaTH iHGOpMaLiliHy TaOIMYKY 13 3a3HAYEHHIM
HOMepa Takoro Micms. JlogaTkoBO po3MimyeTbcs iHGoOpMalis Mpo Mpi3BHINE, iM’S, MO
0aTHKOBI Ta MOCajay MpamiBHUKA.

2.7. Binkputa yactuna npumimenHs [[HAIl moBuHHa OyTH AOCTaTHBHOIO IS
3a0e31eUeHHs 3pYYHUX Ta KOM(POPTHUX YMOB JJIsl IpUHAOMY Ccy0O’€KTIB 3BEpHEHHS 1 POOOTH



2.8. Ha indopmaniliHux cTeHaax ta iHQoOpMamiWHUX TepMiHallaX PO3MIIIYETHCS
iHopmariis, 30Kkpema, mpo:

a) HaliMmeHyBaHHA LleHTpy, HOro MicI€3HAXOJDKEHHS Ta MICIE€3HAaXOMKEHHs HOro
TepUTOpiaJbHUX MiAPO3J1LNIIB, BiIJalIeHUX Miclp s poboTH aaminicTpaTtopiB LleHTpy,
HOMepH TenedoHiB I 10BiIOK, dakcy, agpecy BeO-calTy, eIeKTPOHHOI MOLITH;

0) rpadik pobdotu LleHTpy, ioro TepuTOpiadbHUX MIAPO3AINIB, BiITAJIECHUX MICIb IS
pob6otu anminictparopiB LlenTpy (mpuitoMHi AHI Ta TOAMHU, BUXIIHI JIH1);

B) TEpeNiK aJMiHICTpaTUBHUX TMOCIYT, $SKi HagamTbes yepe3 lLleHtp, Horo
TepUTOpiajdbHI MiAPO3IINU, BiAganeHi Micus ans poboru aaMminicTpatopiB Llentpy, Ta
BIJMOBIAHI 1HPOPMAIiifHI KapTKU aJAMIHICTPAaTUBHUX MOCIYT;

I') CTPOKHM HaJaHHS aJMiHICTPATUBHUX MOCIYT:

1) OlaHKU 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIIHUX JJIS 3BEpPHEHHS 3a OTPUMaHHAM
aIMIHICTPATUBHUX IMOCIYT, a TAKOXK 3pa3KH IX 3alIOBHCHHS;

€) TJIaTiXKHI PEKBI3UTH JJI OIUIATH TJIATHUX aJMIHICTPAaTUBHUX MOCIYT;

€) CYNYTHI OCIYTH, SIK1 HAJJaloThbCA B mpuMilieHH1 LleHTpy;

) Tpi3BUIIE, iM’s, MO 0aThKoBi KepiBHHMKa lleHTpy, KOHTakTHI TenedoHH, aapecy
EJIIEKTPOHHOT TTOIITH;

3) KOpUCTYyBaHHSA iHQOpMaiiHUMH TepMiHaidamu (y pasi iX HaSBHOCTI);

M) KOPUCTYBaHHS AaBTOMAaTH30BaHOI CHUCTEMOIO KepyBaHHsA ueproro (y pasi ii
HasIBHOCTI);

1) [Tonoxxenns npo LlenTp;

it) Pernament LlenTpy.

2.9. [Tepenik aaMiHICTpaTUBHHUX TOCHYT, SAKI HamawTbcsa uepe3 LleHTp, Horo
TepuTOpiajabHi MiAPO3ALIH, BiAAadeH] Micus s poOoTH aamiHicTparopiB LleHTpy, MOBUHEH
po3MillyBaTuCAd y JOCTYIHOMY Ta 3pY4YHOMY s CyO’€KTIB 3BEpHEHHS  MICIIi.
AZIMIHICTPAaTHUBHI MMOCIYTH B MEpeNiKy TPYNYIOTHCS 32 MOJEIUIIIO KUTTEBUX CUTYyalill Ta/abo
chepamu mpaBOBIAHOCHH (3aKOHOAABCTBA), Ta/ab0 cy0’€KTaMU HaJaHHS aJMiHICTPATUBHUX
MOCIIYT.

2.10. bnanku 3asB, HEOOXigHI A 3aMOBJIEHHS aJMIHICTPATUBHUX TOCIYT,
pO3MIIIYIOTECS Ha cTojax abo cTenmaxkax i3 BUIBHHM JOCTYIOM JO HHX CYO’€KTiB
3BEpHEHHS.

2.11. Ocobam 3 oOMexxeHUMHU (PiI3UIHUMH MOXKIHBOCTSIMU 3a0€31€UyEThCS BUILHUM
goctyn 1o iHdopmamii, 3a3HadeHOl B IbOMY pO3JAiNI, MIIAXOM pPO3MIIIEHHS OYKIETIB,
iIHpopMaIlIMHUX JHUCTIB Ha CTEHJAaxX, IHIIUX HEOOXiJHUX MaTepiaiiB, HaApPyKOBaHUX
mpudTom bpaiins.

Y pa3i MoxiauBOCTI Ha 1HGOpMAIIMHUX TepMiHAJaX pPO3MIIIYEThCS TOJOCOBA
iHnpopmamist Ta BigeoiHpopMamis, a TaKOX 3MIHCHIOETHCSA IHPOPMYBAHHS IHIIMMU
crocobamMu, SIKi € 3pYYHUMU AJIs 0C10 3 00MeKeHUMHU (HI3UUHUMHU MOKIHBOCTIMU.

2.12. Ha OCHOBI y3TOJUKEHUX pilI€Hb 13 cy0’€KTaMM HajJaHHS aJMiHICTPATUBHUX
nmocayr y po6oti lleHTpy MOXyTh OpaTh yd4yacTh NpPEJACTaBHUKU CYO’ €KTIB HaJaHHS
aIMIHICTPATUBHUX TOCIYT IS HAJJaHHS KOHCYJIbTAI1i.

2.13. VYV npumimenni I[leHTpy Ha OCHOBI y3TOJDKEHHX PpIlIEHb 13 CyO’ €KTaMHu
HaJlaHHA aJMIHICTPAaTUBHHUX IIOCJIYI KOHCYJbTallli Ta TMOCIYTM MOXKYTh HaJaBaTHCs
0e3nmocepeHbO MpeACTaBHUKAMU cy0’ €KTiB HaJaHHS aAMiHICTPATUBHUX MOCIYT.

s

3.InpopmaniiiHi i TEXHOJOTIYHI KAPTKH aAMIHICTPATHBHHUX MOCJIYT



3.1. Indopmanis nnst cy0’exkTa 3BEpHEHHS IIOJO0 HAJaHHS aJMIHICTPATUBHHX
MOCIYr MOJA€ThCcs B i1HQOpMAIIMHUX KapTKaxX aJMiHICTPAaTUBHHUX IIOCIYT, a TMOPSIO0K
pO3risy 1 BUPIIIEHHS CIpaB LI0J0 HAJAaHHS KOHKPETHUX aJMIHICTPAaTUBHUX IOCIYT - Y
TEXHOJOT1YHHUX KapTKax.

3.2. IndopmarniitHi 1 TEXHOJIOTIYHI KAapTKU  aJAMIHICTPATUBHHUX  IOCIYT
po3po0astoThCs  Ccy0’€KTamMu  HaJaHHA  aJAMIHICTPAaTHBHUX  TOCIAYr  HAa  KOXHY
aAMIHICTPaTUBHY MOCIYry Ta 3aTBEpKYIOTbCA BiAMOBiAHO 10 3akoHy Ykpainu «IIpo
aIMIHICTPAaTUBHI  TOCIYTrHW» Ta BUMOT JO TMIATOTOBKHM  TEXHOJIOT1YHOI  KapTKH
aAMIiHICTpaTUBHOI MOCIyrd, mo 3aTBep/ukeHi Kabinmerom MinicTpiB VYkpaiHM, a TakKox
IHIIMX HOPMATHUBHO-IPAaBOBHUX aKTIB, SKI pPErIaMEHTYIOTh HaJaHHS aJMIHICTPaTUBHUX
MOCIHYT.

3.3.  KepiBuuk LleHTpy Mae nmpaBo BHOCUTH cy0’€KTOBI HaJaHHS aJMiHICTPATUBHOI
MOCIYTHd MPOMO3HIIT 00 HEOOXITHOCTI BHECEHHS 3MiH JI0 3aTBEPKEHHUX iH(POpPMaiHHUX
Ta TEXHOJIOTIYHUX KapTOK aJMiHICTPAaTHBHUX MOCHYT.

3.4. YV pa3i BHECEHHS 3MiH J0 3aKOHOJABCTBA IIOJO HAaJaHHS aJMIHICTPATUBHOI
nociayru cy0’ekT ii HaJlaHHsA cBO€4acHO iH(opMmye mpo me opral, mo yrBopus Llentp, a
TakoX KepiBHHUKaA L[eHTpy, roTye mpomo3uiii mo 0 BHECEHHS 3MiH 0 MEPeNIiKy MOCIyT, IKi
Hagaroteess  uepe3d  LUHAII, indopmamiiinux  Ta/ab0  TEXHOJOTIYHHUX  KapTOK
aIMIHICTPATUBHUX TOCJIYT 3T1AHO 13 3aKOHOIaBCTBOM.

4. IndopmyBaHHA Cy0’€KTIB 3B€pHEHHA

4.1. Y Lentpi Moxe yTBOproBaTtucs iHGopMaUilHUM migpo3nin (BiIILJI, CEKTOP)
abo BM3HauaTHCs IOcajoBa ocoba I HajaHHS JAONMOMOTH CyO'€KkTaM 3BEpHEHHsS iX
KOHCYJIbTYBAHHS 13 3araJlbHUX MUTaHb opraHizauii po6otu LleHTpy Ta nopsaaky npuiiomy.

4.2. Y indopmauiiinomy mninposaini  LlenTtpy abo y mocamoBoi ocobu
(koHCYyNBbTaHTa) Cy0'€KTH 3BEpHEHHS MOXYTh OTPUMATH:

- iHpopMmariro moao aissnmpHOCTI LIHAII 1 anmMiHicTpaTUBHUX MOCTYT;

- 3arajbHYy KOHCYJBTAIlI}0 1010 KOHKPETHOI aIMiHICTPATUBHOI OCIYTH;

- JOMOMOTY Y  KOPUCTYBaHHI CHCTEMOIO  pETYJIIOBaHHS 4Yepru Ta
iHpopmaniitHumMu Tepminanamu (y pasi iX HassBHOCTI);

- KOHCYJBTAIliI0 TI0/I0 MOPSAAKY BHECEHHS TIaTh (aIMiHICTpaTUBHOTO 300py) 3a
HaJlaHHS TUTIATHUX aJIMiHICTPAaTUBHHUX MOCIYT;

- iHpopmariro mMOI0 paxyHKIB 1 OaHKIBCBKMX PpEKBI3UTIB [Js CIUIaTH
aIMIHICTPATUBHOTO 300DYy;

- BUXIHUM TMakeT JOKYMEHTIB - pe3yJbTaT MOCIYTrH (SKIO /ISl IIbOTO HE
BU3HAYEHO 1HIINN MOPAI0K);

- IHIy TOTIOMOTY, sika HeoOXiqHa iM mepex MpUHoOMOM B aJMiHICTpaTopa Ta siKa
MoB'si3aHa 13 HaJlaHHAM afaMiHicTpaTuBHUX mociayr y [ITHAII.

4.3. OnesBcbka Michka pana 3abe3mneuye poboTy BebO-caiity LlenTpy abo okpemoro
po3aiy Ha BeO-cailTi oprany, mo ytBopuB LleHTp, ne po3Mmimiyerscs iHdopmalis,
3a3HayeHa y IIYHKTI 2.8 IIbOT0 perjaMeHTy, a TaKoXX BIJIOMOCTI MPO MicIle pO3TallyBaHHS
Hentpy (#ioro TepuWTOpialbHUX MiAPO3AINiIB, BigmadeHUX Micob Iss  pobOOTH
anminictpatopiB IlenTpy (B pasi iX yTBOpEHHs), HaWOIMXK4l 3YNHUHKH TPOMAJICHKOTO
TpaHCHOPTY, 1HIIA KOPUCHA JJ Cy0’ €KTIiB 3BEpHEHHs iH(OpMaIis.

4.4. Indopmanis, sxka po3mimyeThcss B mpumimienHi LlenTtpy (B Tomy 4Yuciai Ha
iHpopMaliifHUX TepMiHallaX) Ta Ha BeO-CalTi. MOBUHHA OyTH aKTyaJbHOIO 1 BUUEPIIHOIO.



4.5. Cy0G’exkTam 3BepHEHHs, sKi 3BepHYyIUcs 10 L[eHTpy 3 BUKOpUCTaHHSAM 3ac00iB
TEJIEKOMYHIKaliiiHOTO 3B’A3KYy (TenedoHy, eJIeKTPOHHOI MOINTH, 1HIIUX 3ac00iB 3B’A3KY),
3a0e31eYyeThCsl MOXJIUBICTH OTpUMaHHA 1HQopMalii Npo HaJAHHS aJAMIHICTPAaTUBHHX
MOCIYT y CIoci0, aHAOTIYHUM CITOCO0Y 3BEpHEHHS.

4.6.  Jlns BukoHaHHs (QyHKUIN B iHpopmaniiiHOMy Tipo3aini abo KOHCYIbTaHTOM
MOXYTh 3aJIy4aTHCsl BOJOHTEPH Ta CTAXKEPH 1 MPAKTHKAHTH, 00OB'SI3KH SIKMX BU3HAYAIOTHCS
kepiBaukoM [{THAII.

1. KepyBanns yeprorw y IIHAII

I.1. 3 Merow 3a0e3nedyeHHs 3PYYHOCTI Ta ONEpPaTUBHOCTI 0OCIYyroByBaHHS
cy6’exTiB 3BepHeHb y LIHAII BkMBaroThCS 3aX0Au AJist 3amo0iraHHss BUHUKHEHHIO 4epT, a y
BHUIIAJKy 1X BUHUKHEHHS - JUISI KEpYBaHHS 4EPTOI0.

1.2. VY paszi morpebu, y LHHAII 3abesmedyeThcsi 3araipHe KEepyBaHHS YEproro
IIISXOM 3yCTpiui cyO’€KTiB 3BEpHEHHS (BiABiAyBadiB) aaMiHICTpaTopoM abo I1HIIUM
npenctaBHUKoOM (mpauiBHukom) [THATIL.

1.3. VY pasi 3anpoBajy)keHHs aBTOMaTU30BaHO1 CUCTEMU KEPYBaHHs Yepror cy0’ €KT
3BEpHEHHS JJIs MpUIloOMYy aJMiHICTPATOPOM PEECTPYETHCS 3a JOMOMOTOI0 TepMiHANY B Takii
CHUCTEMIi, OTPUMY€E BIJAMOBIIHUN HOMEp Yy Uep3i Ta OUYIKye Ha MPHUHAOM. ABTOMATH30BaHA
CHCTeMa KEpyBaHHS YEpror MOXe mependadaTd mepcoHiikoBaHy peecTpalito cy0’ekTa
3BepHEHHs (13 3a3HaYEHHSIM HOT0 MPI3BUILA Ta iIMEH1).

1.4. VY pa3i 3anpoBaJUKEHHS aBTOMAaTHU30BAaHOI CHUCTEMH KEpYBaHHS YEpIrolo
aaMmiHicTpaTop a6o iHmui mnpeactaBHuk (mpaniBHuk) I[[HAII 3abe3nmeuyroTh HaxaHHSA
cy0’exTaM 3BepHEHb 1HQoOpMalii Npo MpaBHIa KOPUCTYBAaHHS TaKOK CHUCTEMOIO, a 3a
noTpedu - JomoMaralTh y KOPUCTYBaHHI HEIO.

L.5. Y IIHAII moxe 3aiiicHIOBaTHCs momepeHiil 3amuc cy0’€KTiB 3BE€pHEHb Ha
npUiioM 10 aAMiHICTpaTOpa HA MEBHY BU3HAYCHY ATy (I€Hb) Ta Yac BIAMOBIAHO 0 IMPaBUII,
BcTaHoBieHuX KepiBHMKOM IIHAII. Ilomepenniii 3amuc Moke 3A1HCHIOBAaTHCSA LUISXOM
ocobucroro abo Ttenedhonnoro 3BepHeHHsS 10 I[[HAIlI Ta/abo muisxom eaeKTPOHHOT
peectpailii Ha BeO-caiti [{THAITIL.

[TpuiioMm cy0’€KTiB 3BEpHEHB, SIKI 3apEeCTPYBANMCh 3a JOMOMOTOIO TOMEPETHHOTO
3aIuCy, 3MIUCHIOETHCA y BU3HAYCHI TOAUHH.

1.6. Y IHHAII M0OXyTh BUKOPHCTOBYBATUCH iHIII IHCTPYMEHTH KEpYBaHHS YepTOI0,
AKi TapaHTYIOTh JOTPUMAaHHSA IPUHIHUIY PIBHOCTI Cy0’€KTiB 3BEpHEHBD.

2. Ilpwuiiom BXiZHOr0 maKkeTry J0KyMeHTIiB

2.1. IlpuiinaTTs Big cy0'eKTa 3BEpHEHHS 3asBU Ta 1HIIMX JOKYMEHTIB, HEOOXITHUX
I8 HaJaHHA aJAMIHICTPAaTUBHOI Mociayru (nxami - BXIJHUH MakeT JOKYMEHTIB) Ta
MMOBEPHEHHS JOKYMEHTIB (pe3yJabTaTy HaJaHHS aJMiHICTPATUBHOI MOCIYTH, Aaji - BUXITHUN
MakeT JOKYMEHTIB) 3JiiicHioeTbcss BukiaouHo y HHAII abo iioro TepuTopiajibHUX
miapo3aiiax, BiggadeHUX Micusax it poOoTu aaMiHicTpaTtopiB Takoro LleHTpy (B pasi ix
YTBOPEHHS).

2.2. Cy0’€eKT 3BEpHEHHsI Ma€ MPaBO MOJATH BXIAHUN MakeT gokymeHTiB y [IHAII
0CcOOMCTO, B TOMY YHCIIl Yepe3 YINOBHOBAXXEHOTO MpEACTaBHHUKA, HAJICIATH BXITHUM MakeT
JOKYMEHTIB TMOWITOI0 (PEKOMEHAOBAHUM JIUCTOM 3 ONHCOM BKJIaAeHHs) abo, Yy
nependayeHUX 3aKOHOM BHUTAJIKaX, 32 JOIMOMOIO 3aC001B TEJIEKOMYHIKAIlIHHOTO 3B'SI3KY.

3asBa 1711 OTpUMAaHHA aJMiHICTPATUBHOI MOCIYIUM B €JIEKTPOHHIN popmi monaerncs
yepe3 €AUHHUN JAepXKaBHUN NOpTaJl aJMIHICTPAaTUBHHUX TMOCIYr, Y TOMY YHCII uepe3



iHTerpoBaHi 3 HHUM i1HGOpMaIliiiHI CHCTEMH JAEpXKaBHHUX OpPraHiB Ta OpPraHiB MiCLIEBOTO
CaMOBPSIyBaHHS.

2.3. Skmo  BXigAHMW  MakeT  JOKYMEHTIB  IOJA€ThCA  YHOBHOBAaXXEHHUM
NpPEICTaBHUKOM Cy0’€KTa 3BEpHEHHS, 10 HbOTO JOAAIOTHCS JOKYMEHTH, SIKi MiATBEPIKYIOTh
oco0y TmpeAcCTaBHUKA Ta 3acBiUyIOTh HOro MOBHOBa)XXeHHs (JIOBipeHICTh abo I1HIIUH
JTOKYMEHT, 1[0 NMOCBiAYYy€ BiTHOCUHU MPEICTAaBHULITBA).

2.4. AnMiHICTpaTOp TMepeBipsie BIAMOBIAHICTh IMOJAHOTO IAaKETy JAOKYMEHTIB
iHpopmaniifHii KapTIi aAMiHICTPATUBHOT OCIYTH, 32 MOTpeOH - HaJa€ JOTIOMOTY Cy0’ €KTY
3BEpHEHHS Yy 3alOBHEHI OJIaHKY 3asgBU. Y BUIMAIKY, SKIIO CYO’ €KT 3BEPHEHHS NMPUITYyCTUBCS
HETOYHOCTEH abo0 MOMMJIKM TpPHU 3alOBHEHHI OJIaHKY 3asBH, aJIMIHICTPATOP MOBIIOMIISIE
3asiBHUKA PO BIJAMOBIJHI HEOONIKM Ta 3a MOTpeOH, Hajxae HEOOXiNHY MOMOMOry y ix
BUIIPABJICHHI.

3asgBa, 110 MOJAETHCS JJI OTPUMAHHS aJAMIHICTPATUBHOI HOCIYTH, y pa3l moTtpedu
OTpUMaHHS J0MaTKOBOi 1H¢opmamii Bixg I1HmMHUX Ccy0’€KTiB, TMOBMHHA MICTUTH JIO3BLI
cy0’exTa 3BEpHEHHS Ha OTPUMaHHS Ta OOpOoOKYy HOro mepcoHaNbHHX HAaHUX y MeEXKax,
HEOOXiTHUX AJIs HaJaHHS aJMIHICTPAaTUBHOI IMOCIYTH.

2.5. AZMIHICTpAaTOp CKJaJa€e OMUC BXIJHOTO MaKeTy JOKYMEHTIB, y SKOMY
3a3HavYa€ThCs 1HGOpMaIlis Mpo Mepesik JOKYMEHTIB, MOJaHUX CyO’ €KTOM 3BepHEHHs. Omuc
CKJIQJa€ThCS Y ABOX MPUMIPHUKAX.

Cy0’€KTOB1 3BEpHEHHS HAJA€ThCA NPUMIPHUK OMUCY BXIAHOTO MAKeTy JOKYMEHTIB 3a
MMUCOM Ta MEeYaTKO (IITaMIIOM) BIANOBIIHOTO aJMiHICTpaTOpa i3 BIAMITKOIO MPO AaTy 1
yac Moro ckjiaJaHHs, peecTpaliiHUIl HOMep 3asBHU 1 epesik JOKYMEHTIB, 10 J0JAaI0ThCS 10
Hei. Jlpyruii mpuMipHHUK OMHCY BXIJHOTO MaKETy JOKYMEHTIB 30epiraeTbCs B MaTepiaiax
cupaBu, Yy Bumaaky 3actocyBaHHs y I[HAIl enekTpoHHOro [AOKyMEHTOOOIry - B
€JEeKTPOHHIN popmi.

6.7. AnMiHicTpaTop Wi Yac OTPUMaHHS BXIJIHOTO TAaKETy JOKYMEHTIB
3000B'A3aHu# 3'scyBaTH OaxkaHl U1 Cy0’ €KTa 3BEPHEHHS CIIOCOOM HOT0 MOBIAOMIIEHHS NPO
pe3ynbTaT HaJlaHHA aJAMIHICTpaTHBHOI mocayru (TeiaedoHom, 3acobaMu MOMITOBOTO 3B'A3KY,
€JIEKTPOHHOIO MOIMITOI0 YM 1HIIMMH 3aC00aMM TEIEKOMYHIKAaIiHHOTO 3B 43Ky Yy BHUIIAaJKaX,
nependayeHUX 3aKOHOJAABCTBOM); a TakoXK OakaHWH cmocid mepenadi cyd’€KTOBI 3BEpHEHHS
pe3ynbTaTy HaJaHHS aaMIHICTPATUBHOI MOCHYrH(0COOHMCTO YW 3aco0aMu MOMITOBOTO abo
TEJICKOMYHIKAIIHHOTO 3B’SI3KY), PO IO TAaKOX 3a3HAYAETHCS B OMKCI BXIJHOTO IAKETy
JTOKYMEHTIB.

6.8.  AnmiHICTpaTOp 3A1HCHIOE PEECTPAIlil0 BXITHOTO MAKETy AOKYMEHTIB HIJISIXOM
BHECEHHS JaHUX JI0 XypHally peectpanii (y maneposiii Ta/abo enekTpoHHiNd Gpopmi).

[licns BHECEHHsS JaHMX CHpaBl MPHUCBOIOETHCS HOMEP, 3a SIKUM 3IIHCHIOETHCA Ti
11eHTUIKAIIS.

6.9. SAxmio BXIAHUM TMaKeT MOKYMEHTIB OyJlo OTpUMaHoO 3aco0aMu IMOIITOBOTO
3B'A13Ky, aJIMIHICTpPATOp HE Mi3HIIIE HACTYNHOTO JHS HaJcuiae cyd’ €KTOBI 3BEpHEHHS OIUC
BXIJTHOTO TaKETy JOKYMEHTIB EJEKTPOHHOK IMOIITOK (HOT0 BIJCKAHOBAHY KOIIK) YU
IHIMUMU 3ac00aMM TEJIeKOMYHIKAI[IHHOTO 3B'A3KY (32 MOXIHUBOCTI).

6.10. Sxmo mig yac TPUUHATTA BXIJTHOTO IMaKETy JOKYMEHTIB aaMiHICTpaTOp
BUSBUB (HaKT BIJICYTHOCTI OJHOTO YU KIJBKOX JOKYMEHTIB, HEOOXITHHX JIJI OTPUMAaHHS
aIMIHICTpaTUBHOI TMOCAyru (mependadeHOro 3aKOHOM Ta BIAMOBIAHOK iH(OpMaLiHHOIO
KapTKOI0 aJMIHICTPAaTHBHOI TMOCIHYyru) Ta / abo OYEeBHIAHY NOMHJIKY, HETOYHICTh UH
HEMOBHOTY BIJIOMOCTEH, aaMiHICTpaTop 3a BHOOpoOM cy0’e€KkTa 3BEpHEHHsS IOBEpTa€



TOKYMEHTH Cy0’€KTOB1 3BepHEHHS 0e3 peecTpamii Aisl yCyHEeHHs HEIOJiKiB, 32 MOXIUBOCTI
- HaJlae JOTMOMOTY B iX YCYHEHHI, a00 peecTpye BXiJHHH MMaKeT JOKYMEHTIB 3 HEJAOJIIKaMHU.

6.11. Ilpm peectpamii BXiJHOrO MakKeTy 3 HeAOJNIKaMH Cy0’€KT 3BEpHEHHS
OJIHOYACHO TMOBIZOMISETHCA MNpO MoTpedy YCYHEHHS BKa3aHUX  HEAOJIKIB  Ta
MOMEepeKAETHCS PO WMOBIPHICTh HETATUBHOTO PIIEHHS Y BUMAAKY iX HE YCYHEHHs. SKIo
cy0’€eKT 3BEpHEHHS HAJACUJIA€ BXIJIHUHN MaKeT JOKYMEHTIB 3ac00aMH MOIITOBOTrO 3B A3KY, BiH
iHpOpMY€eThCS MPO BHUSBICHI HEAONIKM y BiANMOBIJHOMY MOBIJOMJIEHHI - OMHCI BXIJHOTO
MaKeTy JOKYMEHTIB, a 32 MOKJIHMBOCT] TaAKOX IMOBIIOMIISIETHCS TEIE(POHOM.

6.12. Bci 101aTKOBI TOKYMEHTH, B TOMY YHCJi JOKYMEHTH Ha 3aMiHY, MOAAIOTHCS
cy0’ektom 3BepHeHHs numie uvepe3d LIHAII / anminictpatopa 13 ¢ikcaliero nux Aid B
Marepianax CIpaBH Ta XypHali peectpainii. [Ipu mpoMy cy0’€KTOBI 3BEpHEHHS BUIAETHCS
JIOTIOBHEHUM OMNHUC BXIAHOrO NaKeTy JIOKYMEHTIB (Ha 3aMiHy) abo BHOCATbCS 3MIHU Y
paHime BUIaHuW onuc. BHECEHHS TOJATKOBUX JTOKYMEHTIB Ta / a00 JOKYMEHTIB Ha 3aMiHY
MATBEPHKYETHCS MIAMUCOM Cy0’€KTa 3BepHEHHS (YIOBHOBa)XXEHOTO MPEJACTABHHUKA).

6.13.YV Bumanky HEyCyHEHHS Cy0’€KTOM 3BEpPHEHHS HEIOJIIKIB BXIJHOTO TMAaKETy
JOKYMEHTIB, PIIICHHSA Yy CHpaBi NpUHMa€EThCs Ha OCHOBI HAsABHUX JOKYMEHTIB BiJIOBiIHO
710 3aKOHY.

6.14. Ilicns peectpamii BXiZHOTO IMMaKeTy MAOKYMEHTIB aJaMiHicTpaTop ¢opmye
CIIpaBy y mamnepoBiil Ta / a00 eneKTpoHHIN (opmi, 3a moTpedu (1 32 MOKIHUBOCTI) 31HCHIOE
il komiroBaHHS Ta / a00 CKaHyBaHHS.

6.15. Indopmamiro mnpo BuUMHEHI Jii aAMIHICTpAaTOp BHOCHTH IO JIMCTa-
NPOXO/JKCHHSI CIpaBM Yy MmamnepoBidi Ta / abo enekTpoHHIM ¢opmi. JlucT-nmpoxomKeHHs
CIIpaBU TAKOX MICTUTBH BIIOMOCTI TIPO MOCJIOBHICTh MK (eTamiB), HEOOXiMHUX IS
HaJlaHHS aJMIHICTPaTUBHOI MOCIYTH Ta 3aJlydyeHUX cyO’€KTIB HaJaHHS aJMiHICTPAaTUBHOI
MOCIIYTH.

3. OnpanwBaHHA COPABHU (BXiZHOr0 MaKeTa JOKYMEHTIB)

3.1. Y Bumnazakax nepeadadeHUX pilIEHHSM MicCI€BOi paju, BiAMOBIIHO 10
3aKOHOJABCTBA, pIUIEHHS MNpPO HaJaHHA AaJIMIHICTPaTUBHOI TMOCIYTHM MNpHIIMaeThCA
HeBigkiagno y [IHAII.

3.2. Ilicns BumHeHHs Aid mnependayeHux posgiasom 6 1poro Permamenty,
aAMIiHICTpaTOp HE Mi3HINIEe HACTYNHOTO pPOOOYOro JHS MiCJIs OTPUMAaHHS BXITHOTO MAKETy
JOKYMEHTIB 3000B'si3aHMil HampaBUTHU (MepeaaTH) BXIJIHUH NaKeT JOKYMEHTIB Cy0’ €KTy
HaJaHHS aJMIHICTPATUBHOI MOCIYTH, 10 KOMIETEHI1i SKOro HaJIeXUTh NPUNUHATTS pilICHHS
y crmpaBi (Hajajii - BUKOHABElb), PO IO POOUTHCS BiAMITKA Yy JUCTI-MPOXOMKEHHI CIpaBH
13 3a3HAYECHHAM 4Yacy, J1aTu Ta NIANKCY NpeacTaBHUKA cy0’€KTa HaJaHHS aJAMIHICTPAaTHUBHOI
MOCIYTH, 0 SKOTO ii HampaBJeHO, Ta MOCTABICHHSIM IeYaTKu (ImITamIia) aaMmiHicTpaTopa,
10 TepeaaB BiAMOBiAHI JOKyMEHTH. BimoMocTi po mepenady BXiJHOTO MaKeTy JOKYMEHTIB
BHOCSTHCSA aJIMIHICTPAaTOPOM JIO JHUCTA-MPOXOJKEHHS CIpaBU Yy mamepoBiii Tta / abo
€NeKTPOHHIN ¢opMi. B NHCTI-IPOXOMXKEHHS BKa3yeThbCsl KOHTPOJbHA JaTa BUKOHAaHHSA
MOCITYTH.

3.3. [Tepemaya cnpaB y mnanepoBiii ¢gopmi 3 ILleHTpy 1m0 cy0’ekTa HagaHHS
aIMIHICTPATUBHOT MOCIYTH 3I1HCHIOETHCS HE PIAIIe OJHOTO pa3y MPOTATOM POOOUYOro JHS,
a 3 teputopiansHoro miapo3niny IHHAIIL, BignaneHnoro micus Ajis poOOTH aaMiHicTpaTopa
Lentpy (B pa3i iX yTBOpPEHHs) - HE Ii3HIIIE HACTYNHOTO poOoYoro mHA. Y pasi, SKIIO
cy0’€KTOM HajJaHHS aJMiHICTPATUBHUX IOCIYr € TEpUTOpialbHUI opraH (miApoO3.ii)



LEHTPaJbHOT0 OpraHy BHMKOHABYOi BJAAM - CTPOKM Ta MOPSAOK Mepeaadi JOKYMEHTIB
BU3HAYAIOTHCS B Y3TrOMKEHOMY DPillICHHI.

3.4. OTpumaBmu cHpaBy, Cy0’€KT HaJaHHSA aJMIHICTpaTUBHOI mociyru (nani
TAaKOX - BUKOHaBEIlb) 3000B's13aHUI BHECTH 3amlUC MPO 1i OTpUMAHHS 13 3a3HAYEHHSIM JaTH
Ta 4acy, a TaKOX Mpi3BHIIA, IMEH1, MO0 6AThKOBI BiMOBIAANbHOT TOCA0BOT OCOOU 0 TUCTA-
MPOXO/KEHHS CIIPaBM y ManepoBiit Ta / abo eleKTpoHHIN Gopmi.

3.5. BukonaBeup 3000B's3aHMN BUPIMIUTH CHOpaBy Y CTPOKHM, BH3HAuYCHI
TEXHOJIOTIYHOI0 KapTKOI aAMiHICTPAaTUBHOI MOCIYTH 1 HE Mi3HINIE HACTYITHOTO poOOdYoro
IHA 3 MOMEHTY BHpIUIEHHS CHpaBu, cHOPMYBATH BHUXIJHUM TaKeT JOKYMEHTIB Ta
Hanpasutu Woro g0 [IHAII, mpo mo BiH 3a3Hadae B )xypHaii ab0 €IeKTPOHHOMY PEECTPI.

3.6.  Anminictpatop LHHAII y neHp HaaAXOMKEHHS pe3yJabTaTy BUPIMICHOI CIpaBH
(aaMiHICTPATUBHOI MOCIYIH) 3A1HCHIOE pEECTPALil0 BUXITHOTO NAaKeTy JOKYMEHTIB LIJIIXOM
BHECCHHS BIJMOBIIHUX BIJIOMOCTEH B )KypHaa abo €JISKTPOHHUU PEeCTp.

3.7. AnMiHicTpaTUBHAa TOCayra, o mnoTrpeldye NeKkiapbkox i (eTamiB) mas Ti
BUpIIIEHHs Ta J03Bos€e (nmependayae) nmapajieibHe ONpallOBaHHS CIIPaBU JABOMa 1 OlibLIe
CTPYKTYPHHUMH Miapo3aiIaMu (BUKOHABYUMU OopraHamu), cy0’€exT HaJaHHS
aJMIHICTPATUBHUX NOCIYTr 3abe3neuye NPOXOKEHHS IUX Jii (eTamiB) y BCTaHOBJIECHOMY
MOPSAJIKY BIATOBIIHO 10 TEXHOJOTIYHOI KapTKH aJMIiHICTpaTHBHOI mocayru 0e3 ydacTi
cy0’eKxTa 3BEpHEHHS - MUJISIXOM MIXBiZOoMYO0i B3aeMojii (B TOMY YHCI, 32 MOXJIHBOCTI, 13
3aCTOCYBAHHSM €JIEKTPOHHOTO JOKYMEHT000iry). Jing nporo Marepiaiau CrpaBu M iX KOmii
y manepoBii Ta / abo eJeKTpoHHIA GopMi 0OJHOYACHO MepenarThcs Ta / abo HaICHUIIAIOThCS
yCIM 3aJlyueHUM BUKOHABLSM. 3BEJEHHS MarepialliB CIpaBH 3]1HCHIOETHCS BUKOHABLEM
(cy0’exTOM HaIaHHSA aaMIHICTPATHBHOI TOCIYTH), IO YyXxBamtoe (abo ToTye) KiHIEBE
pillIeHHs Y cIpaBi.

3.8. Cy0’ekT HagaHHSA aJAMIHICTPAaTMBHOI TOCIYrd, 3a MOTpeOH, OTpUMYE
TOKyMeHTH abo iHpopMmamito, mo nepeOyBalOTh Y BOJOAIHHI 1HIIUX aJAMIHICTPAaTUBHHUX
OprasiBs, MiANPUEMCTB, YCTAaHOB a00 OopraHizamiii, o HajgexaTrb 10 cpepu IX yHmpaBiliHHS.
Take oTpuMaHHsI 3iHICHIOEThCS 32 YMOBH HAsSBHOCTI B Marepialiax crpaBu 3ToJu (103BOJY)
cy0’eKxTa 3BepHEHHS Ha 30MpaHHs, BUKOPUCTAHHS Ta 30epiraHHs HOro NepCoHaIbHUX JTaHUX
y MeXax, HeoOXiTHUX IS HaIaHHS aAMiIHICTPATHBHOT MOCIIYTH.

3.9. Bukonapeup 3000B’A3aHUN PO3MVITHYTH CIIpaBy Ta NPUUHATH MO Hill pilIeHHA
y CTPOKH, BH3HAYEHI 3aKOHOM Ta 3a(iKCOBaHi y TEXHOJIOTIUHIH KapTIi aJAMiHICTpPaTHBHOL
MOCIIYTH.

3.10. KoHTpoib 3a HOTpUMaHHSIM BHUKOHABLEM (BUKOHABISIMU) TEPMIHY pO3IIISAY
CIIpaBU Ta MPHUIHATTS PilIeHb 3MIHCHIOETHCS aIMiHICTpAaTOpaMH, BIAMOBIIHO 10 PO3MOMALITY
000B’s13kiB kepiBHUKOM [THAITI.

VY pa3i BusBieHHs QakTy (pakTiB) MOpymIeHHS MOAO0 PO3TISAAY CIpaBH (BUMOT 100
TEpPMiHIB HaJaHHSA AJMIHICTPATUBHOI MOCIYTH 3TiJJHO TEXHOJOTIYHOI KapTKH TOIIO) abo
BUMOT J1I0Y0TO 3aKOHOJIaBCTBA B MPOIeCi HaJaHHS aJMIHICTPATUBHOI MOCIYTH MOCATOBOIO
Yl CIy’)X00BOIO 0Cc000r0 cy0’€kTa HaJgaHHS aJMIHICTPATHUBHOI IMOCIYTH aJMIHICTpaTOp
3000B’s13aHUH HEeBiAKIaaHO 1HGOpMYBaTu npo 1e kepiBHuka [{HAII.

3.11. Cy0’ekT HaJaHHSA aAMIHICTPATUBHOI MOCIYTH 3000B'I3aHU:

cBoeyacHo 1H(GopmyBatu LleHTp mpo mepemkoAu y AOTPUMAaHHI CTPOKY pO3TIAIy
CIIpaBH Ta MPUUHATTI pillIeHHs, 1HIII TPOOJIEMH, 110 BUHUKAIOTH MiJl 4ac pO3MIsy CIpaBH;

HajaBaTu iHpOpMaIlil0 Ha yCHUM ab0 MUCHMOBUM 3amuT (y TOMY YHCJI HUISIXOM
HaJICUJIaHHS Ha aJpecy eJeKTPOHHOI MmomTH) aamiHicTpaTtopa LleHTpy mpo xix posriany
CIIpaBH.



3.12. 'V pa3si, K10 B XOA1 BUPILIEHHS CIpPaBMU BUIBICHO MiACTaBU AJIS NPUHHATTS
HEraTuBHOro (MOBHICTIO ab00 YacTKOBO BiAMOBHOTO) I Cy0’€KTa 3BEpHEHHS pILICHHS,
BUKOHABEIb TOBUHEH BPaXyBaTH, YU MOKE OTPHUMAHHS BiJl Cy0’€KTa 3BEpHEHHS JOAaTKOBUX
MOSICHEHb, 1H(OpMaIii, TOKYMEHTIB MO3UTHBHO BIUIMHYTH Ha 3MICT IBOTO pIiIICHHS, Ta
BIANOBIAHO - 3a0e3MeYuTH NpaBo CyO’€KTa 3BEpPHEHHS Ha y4acThb Yy MpoOIEeci pO3IIAay
CIpaBU Ta MNPHUHHATTSA pimieHHsA. byap-ske nogaTkoBe BUTpeOyBaHHA Ta OTPUMaHHS
NosICHeHb, 1H(opmarllii, JOKyMeHTIB BiJg cy0’e€KkTa 3BEpHEHHS 3M1HCHIOETHCS JUIIE Yepe3
[IHAIIL.

4. Ilepenaya pe3yabTaTy HaJlaHHA AAMIHICTPATHBHHUX MOCJAYT €y0’ €KTY
3BEpPHEHHS

4.1. Cy0’ekT HajaHHS aJAMIHICTPATHBHOI MOCIYTd HEBIAKIAIHO, ajieé HE Mi3HIIIe
HAaCTYIHOTO poOodoro nHs micias OQOpPMIIEHHS pe3yiabTaTy HaJaHHS aJAMIHICTPAaTUBHOI
nocnyru, ¢GopMye BHUXIIHUM TMMakKeT AOKYMEHTIB Ta mepenae #oro no Llentpy (itoro
TEPUTOPIAIBHOTO MiAPO3ALTY, BIAAAJIEHOTO Micls s poboTu aamiHicTparopa llenTpy (B
pasi iX YTBOpEHHs), PO IO 3a3HAYAETHCS B JIUCTI MPO MPOXOKEHHS CIIPaABH.

4.2.  AAMIHICTpATOp y J€Hb HAJAXOJKEHHS pe3ylbTaTy HaJaHHS aJAMIHICTPAaTHUBHOI
MOCIYTU 3JIHCHIOE peecTpalilo BHUXIJHOTO TMaKeTy JOKYMEHTIB IUISXOM BHECEHHS
BiIMOBITHUX BIJOMOCTEH J0 JHUCTA-MPOXOKCHHS CIpaBH, a TAaKOX JO BiAMOBIIHOTO
peecTpy y mamepoBiii Ta / abo enekTpoHHiN Gopmi Ta MOBiAOMIAE PO Pe3ynbTAT HAJAHHS
aIMIHICTPATUBHOI MOCIYrU Cy0’€KTa 3BEpPHEHHS Yy 3aMOBJICHHMH HHUM crocid (temedoHOM,
€JIEKTPOHHOIO MOIITOI YU 1HIIMMHU 3ac00aMU TeIEKOMYHIKalliHHOTO 3B'S3KY).

4.3. PesynpTar HajaHHSA aAMIHICTPATHBHOI MOCHYTH (BUXiTHUM MaKET JOKYMEHTIB)
nepenaeThest cy0’€KTOBI 3BEpHEHHS 0cOOUCTO (B TOMY uMcHi Horo / 1i mpeacTaBHUKY) TpHU
npena'sBieHHI JOKYMEHTa, SKUA TOCBiAYye 0co0y Ta [JOKYMEHTa, SKHUH MiATBEPAKYE
NMOBHOBaXXEHHS IpeAcTaBHUKA; abo, y BHUMagkKax nepeadadyeHuX 3aKOHOJABCTBOM,
nepelaeThCsl B IHIUN 3pyYHUN 11 cy0’€KTa 3BepHEHHs cIociol.

Indpopmanis mpo maTry OTpUMaHHS BHUXIJHOTO TMakKeTa JJOKYMEHTIB Cy0’ €KToM
3BEpHEHHsS 3a3HAYa€ThCsl B OMKCI BXiJTHOTO MakKeTa JOKYMEHTIB abo B 1HIIOMY JOKYMEHTI,
BU3HAYCHOMY OpPTraHoM, o yrBopuB LleHTp, i 30epiraeTbcsi B MaTepiaaax CIpaBH.

4.4. BigMoBa y MO3UTHBHOMY BHpIIIEHHI CHOpaBH U100 aJAMIHICTPATHBHOI
nociayru o(QopMIISIETBCS CYyO’ €KTOM HaJaHHS MHUCHBMOBO, 3 BHU3HAYCHHSIM TNepeadadeHux
3aKOHOJABCTBOM IIiJICTaB JJIsI Takoi BiIIMOBHU Ta iX OOTPYHTYBaHHSM, Ta JIOJYyYa€TbCS 10
CIIpaBH.

[TucpMoOBe MOBiJOMIIEHHS Cy0’€KTa HaJaHHS MPO BiIMOBY Y MO3UTUBHOMY BHUpPIilIeHHI
CIpaBM IIOJAO0 HaJaHHS aJMIHICTPATUBHOI MOCIYTHM BHUAAETHCS CYO'€KTy 3BEpHEHHS IMif
ocobuctuii miamuc ab0 HAACHIAETHCS MOMITOK, TMPO MO CYO0 €KT 3BEpPHEHHS
MOBIAOMIISIETHCS TeleoHOM abo eNeKTPOHHOI MOMmTOK Y AeHb peecTpanii y [THAII Takoro
MOB1JJOMJICHHS.

4.5. VY pasi He 3a3Ha4YeHHS Cy0’€KTOM 3BEpHEHHS 3py4YHOro s cebe cmocoldy
OTPUMaHHS pPe3yibTaTy HaJaHHS aJAMIiHICTPAaTUBHOI MOCIHyrd abo HOTO HEOTPUMAaHHS Yy
IHHAITI mporsarom ABOX MicsliB - pe3yiabTaT HaJaHHS aJAMIHICTPAaTHBHOI TMOCIYTH
HaJCHIa€TbCA Cy0’€KTy 3BEpHEHHs 3aco0aMH TOMITOBOrO 3B'sA3Ky. Y pasi BIACYTHOCTI
BiIOMOCTEH mpo Micle MpoXKUBAHHS (MICHE3HAXOMKEHHs) cy0’ekTa 3BEpHEHHS Ta
BiJICYTHOCTI 1HIIOT KOHTAaKTHOI iHpopMaIii - pe3yapTaT HaJaHHS aAMIHICTPATUBHOI MOCIYTH
30epiraeTbcss mpoTAroM TpumicsiyHoro TtepMminy y IIHAII, a mnortiMm mnepenaeTbcs Ha
30epira”Hs 10 apxiBy.



4.6. Y Bumajaky, SKIIO aAMIHICTpaTHBHA NOCIyra HaJa€eTbCcs HEBIAKIAIHO,
aIMIHICTpaTOp peecTpye iHPOPMALI MPO pe3ylnbTaT BUPILMIEHHS CHpaBH y XKypHaii (Y
nanepoBiii Ta / abo enexkTpoHHiN Gopmi), HerahHo GopMye BUXIJHHUM MaKeT JOKYMEHTIB Y
crpaBi Ta nepenae Horo cy0'eKTOBi 3BEpHEHHS.

®akT OTpUMaHHS pe3yiabTaTy HaJaHHS aJMiHICTPATUBHOI MOCIYTH MiATBEPIKYETHCA
niamucoM cy0'ekta 3BepHEHHs (mpu  ocoOucToMy OTpUMaHHi) abo OTpUMaHHSIM
MOB1JJOMJICHHS IPO BpY4YeHHS (y BUIAJAKY HalpPaBICHHS MOLITOIO).

4.7. BigmoBiganpHICTh 3a CBOE€YACHE Ta HAJE)XHE HAJaHHS aIMiHICTPAaTUBHUX
MOCIYT HEeCyTh Cy0'€KTH HaJaHHS TAaKUX MOCIYT Ta B MEXXaX NOBHOBAXXEHb aJAMIHICTpATOpHU
1 kepiBHuK LleHTpY.

4.8. Indopmariss mpo KOXKHY HajaHy aJMiHICTPAaTHBHY MHOCIYry Ta CIpaBy y MamepoBiit
(komist) Ta/abo eneKTpoHHINW (BiJCKaHOBaHI JNOKYMEHTH) Gopmi, 30Kpema, 3asBa Ccy0O’€KTa
3BEpHEHHS 3 ONHUCOM BXIJHOTO MaKeTa IOKYMEHTIB Ta JHUCT MPO MPOXOKEHHS, KOs
KBUTAHI[II MpPO CIUIaTy ajMiHicTpaTuBHOTO 300py (y pa3i IUIATHOCTI aaMiHICTPaTUBHOI
MOCJIYTH), KOmis 1oBipeHOocTI (y pa3i MoJaHHsA a00 OTpUMaHHS JOKYMEHTIB YIIOBHOBaKEHOIO
0c00010), Komis pe3yabTaTy HaJaHHS aJMIHICTPATHBHOI MOCIYrH, OPHUTIHAT pPe3yJbTaTy
HaJaHHS aJMIHICTPAaTUBHOI MOCIYrd, B pa3l Horo HEOTpUMaHHS CyO €KTOM 3BEpHEHHS,
30epiraeTbcs y LleHTpi.

4.9. Yci marepianu crpaBu 30epiraroTecs y cy0'ekTa HagaHHS aIMiHICTPAaTUBHOI
MOCIIYTH.



